
Shape Legend 

Applicant must apply for permits from the Public 
Works Dept. for off-site improvements 

Applicant submits street work permit(s) application to the 
Public Works Dept. for off-site improvements, including water 

and sewer connections, sidewalks, curb and gutter, street 
work permit, undergrounding of overhead utilities, street 

lighting etc. 

Staff reviews the proposed home in accordance 
with the Residential Infill Design Guidelines  

(7-10 days) 

Applicant proceeds to the Public Planning Counter 
to complete the SFR checklist  

Applicant submits plans to the Public Building 
Counter for Plan Check 

 

Approved? 

Applicant constructs the home to City standards  
 

Public Works issues street work permit and applicant begins 
street improvement construction 

Approved? 

Applicant contacts the Building Division for 
inspection(s) 

City inspects all work 

Applicant contacts Construction Management for 
inspection(s) 

City inspects all work 

Approved? 

Backcheck process: Applicant 
meets w/ Building Div. staff to 
ensure corrections are made 

 

Approved? 

Plan Check Process: one set is distributed to the 
Building Division staff, while another is delivered to 

Planning staff, including the Land Division & 
Engineering Section for fees and off-site public 

improvements 
(2-3 weeks) 

 

Occupancy is 
granted 
FINISH 

No 

Yes 

Applicant 
makes 

corrections 

The applicant elects to construct the improvements or may 
request a waiver/deferral.  If applicant applies for a 

waiver/deferral, an agreement is prepared by the Public 
Works Dept.   

(2-3 weeks for the City to process the waiver/deferral agreement) 

Yes 

Complete 

City Action 

City Process 

Applicant Action 

Applicant provides: Three 8 ½ “ x 11” plot and floor 
and elevations for the County Assessor and 

provides school fee certification to the Building 
Division 

Applicant gains final signature from Land Division 
and Engineering and Planning staff 

START: Applicant submits plans and photos to the 
Planning Division 

Applicant makes necessary 
changes to the plans and 
resubmits to the Planning 

Division  

No 

Applicant 
makes 

corrections 

No 

City reviews construction plans  
(4 weeks) 

Yes 

No 

Applicant pays permit fees and permits are issued 
by the Building Division 

Yes 
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